
 

WHERE TO SPEND YOUR TIME 

 

 

 

 
Not Important 

Important 

U
rg

en
t 

N
o

t U
rge

n
t 

I II 

III IV 



 

❖ 

❖ 

❖ 

❖ 

❖ 

❖ 

❖ 

❖ 

❖ 

❖ 

❖ 

❖ 

❖ 

❖ 

❖ 

❖Interruptions from other people

❖“Can I just pick your brain”

❖Urgent to someone

❖Social Media

❖Scrolling Facebook

❖Watching Day Time TV

❖Crisis

❖Problems

❖Deadlines

❖Planning

❖Goal Setting

❖Studying, personal development

❖Exercise, Movement

❖Relationship building

❖Family Important 
but not 
Urgent
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